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1. Getting started — Select your Active survey

BACK TO HOME ‘

GSERP surveys
Please complete all active surveys listed below. Click on the survey name to open each survey.

GSERP Survey
Active w
1itemn « Sorted by GSERP Survey Name « Filtered by all gserp survey - Stotus » Updated o few seconds ago

D GSERP SURVEY NAME T ¥  ORGANISATION » MNUMEER SUBMITTED W

1 [0 Dunder Mifflin GSERP 2018 - 2018-06-30 - Dunder Mifflin o Dunder Mifflin 2/3 e (=]

Click on the name of your organisation’s active survey to enter the survey. If you are allocated more
than one survey they will all be listed here.

Click on the down arrow to view historical surveys.

The number of executive details that have been submitted within the GSERP survey.
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2. Managing your GSERP survey
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Please note the census window and GSERP criteria for execs to include in the survey

Review list of previously reported executives with respect to census window and GSERP criteria

Click on each executive and review and update their data with respect to census window and GSERP criteria,
you need to click on an executive if you want to delete them.

Add executive's who were employed and paid at the census window who meet GSERP criteria

Finalise your survey when details for all executives that meet the above criteria have been reviewed, updated

and submitted. VPSC
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3. Providing executive details — Basic navigation and
deleting executives

9 [T ——— AddiVevew Contract. | AddiMeview Hemunerotion | BevewSammary . Subman -
(@) Guidelines

For a new executive

= Pleaze provide their details. Click Sove before moving on to the Mesxt section or b - ise data will be losth.
= o edit saved detnils, click an any Pencil to update.

For previously reported executive

locked. i
* Please continue to review ond updote thit ive's pasition, ' i icki on

For persons who do not meet GSERP criteria or who were not employed and paid in the census period

= Please i by clicki “Delete thi

o Delets this cxeoutive

Executive Details: Ghost dawg

Delete executives who do not meet GSERP criteria or who were not employed in census window

Navigate back to Executive list, survey instructions and GSERP criteria

Use chevrons to quickly move to specific sections of the survey - please note all sections need to be completed

Next will move to the next section of the survey VPSC
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4. Providing executive details — The importance of
Save

BACK TO EXECUTIVE LIST |

Add/Review Controct Add/Review Remunerotion Heview Surmmary Submitted

Add/Review Executive

(@) Guidelines

= For anew executive, please provide their position detils.
= For a previowshy reported executive, please review their position doto. Add ition detoils if i or out of date.
= All dota should be correct as ot the last full pay period in June.

= Click Sowe before moving on to the Next section or before closing your browser (otherwise doto will be losth.

= Toedit soved detoils, click on any Pencil to updote.

= If all dota is correct and sawed, click Mest to review ond update this executive's controct detoils.

Current Position: Ghost dawg

Rl tithe valid from i)

| Heod of Communico ] | | OUOE/2NE &

* Position function * Reports dircctly to onganisation heod

| Fublic relotions/Pubdic offoirs - | | Yos - |
Mercer points i) *To be reported inonnual report.

[= | [= ]
Hay points I¥ et im el report, expkoin why Q)

B | | |

Ol = ]

=3

0 Save details. You will lose all data entered on the form if you do not save before selecting:
» Back or Next or ‘Back to Executive List’
* Adifferent chevron
* Back on your browser or close your browser.
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5. Providing executive details — Editing Saved data:
Use the pencils!

e Executive

() Guldelines

For & new executive, please provide their contract details.
Far a presicusly repors

ABCTte, pi

e reviei thiedr contract details. A Bew Coniract details if incorect oe ot of date.
All details should be correct as at the last full pay period in June.

Click Save befate maving on Lo the Mext section o before chasing your Browse §

wine catn will be lost)
To edit syeed d

click an any Pentll to update:

I alt cata & correct and savesd, click Mext o review and update this esecutive’s remuneration details.

Current Contract: Greg Dlamantls

- @
s &
# #

k

I

o Click on any Pencil to edit any part of the form.
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6. Providing executive details — Handling implicit errors

Executive Details: Alec Trevelyan

Position holder (First and last name) First employed in VIC. public sector )
[ Alec Trevelyan ] [ ] l
* Gender * Commenced employment in organisation
[ Man v l | Nn/os1998 |

Cannet be atter the dote first oppointed os executive in orgonisation

* Date of birth *First appointed aos Exec. in organisation

[ 12/08A1970 & l | o01/o7/1958

Cannot be before the date they commenced in organisation

0 Implicit errors, such as nonsensical dates, will show next to the field, you will not be able to Save the

data on this page if they remain.
If you go Back to the Executive List or click Back or Next to another page, you will lose all of the data

entered on this page.
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7. Providing executive details — Other errors and
warnings messages

A\ 'ong Contract Warning X Jim Halpert
Long contract term, please double check the contract start and expiry dates

BACK TO EXECUTIVE LIST

’ ( Add/Review Executive Add/Review Position Add/Review Contract Add/Review Remuneration Review Summary Submitted ‘

(D Guidelines
utive, please provide their controct details.

s For
« Al details shoul 3
s Click Save before moving on to the Next section or before closing your browser (otherwise data will be lost).

ct details. Add New Contract details if incorrect or out of date.

To edit saved details, click on any Pencil to update.
+ IFalldatais correct and saved, click Next to review and update this executive’s remuneration details.

Current Contract: Jan Levinson

Contract typ FTE @
GSERP 100

Date contract commenced @ Eligible for bonus @

10712017 s Yes

s contract ongaing? Maximum bonus payable % @
No s 2000%

¥ contract not ongoing, provide expiry

W/06/2025

Some errors and warnings pop up as highlighted.
If the issue is fixed or confirmed as correct, click on X to remove the message.
The same warning may continue to pop up, if the conditions that generate the message are unchanged.

Warnings in Yellow will not prevent submission. -will need to be fixed to enable submission.

A summary of any existing errors and warnings will be presented on the Review Summary chevron/page.
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8. Finalising your survey - I've finalised. What just

happened?

BACK TO SURVEY LIST

GSERP Survey Instructions

Please use the Add Executive button and Survey Records list below to provide data for oll executives employed and paid for work in the lost full pay period in June 2018 thot meet 4

SERP eriteria below.

Click on an executive to update their details or to remove them from the survey. When oll details are correct at the census period for all executives that meet GSERF criteria, please Finalise Survey.

GSERP criteria
Include your Chief Executive Officer or equivalent and any ath
includes executives who have both a

grificant management respons

Your isto has fi it
Do not include:
1 technical specialists who do not have @ management function
2. persons whose employment is regulated by an award or enterprise agreement
3. non-CEO executives with a full-time TRP below $159,501

mployees engoged on an executive contract that are subject to oversight by the Government Secter Executive Remuneration Panel (GSERP). This
ity and receive a full-time equivalent TRP of $158,501 or more. If an executive werks part time, use their full time TRP to make this

4. exeeutives who are not active, employed and paid, as ot the last full pay period June 2018, For example, executives whose contract expired before the last full pay period in June 2018, or persons whose

executive contract will commence after the end of the last full pay period.

If you are unsure about who to include, please contact gserp@vpscvic govau

GSERP Survey

Dunder Mifflin GSERP 2018 - 2018-06-30 - Dunder Mifflin

GSERP Survey Name Organisation
Dunder Mifflin GSERP 2018 - 2018-06-30 - Dunder Dunder Mifflin
Mifflin
Number submitted
23
u Survey Records (3) I
EXECUTIVE NAME ROLETITLE STAGE LAST MODIFIED DATE
Jan Levinson Chief Operating Officer Add/Review Position 17/08/2018 4:44 PM E]
Priyanka Chopra Managing Director People and Culture Submitted 17/08/2018 1241 PM E]
Micheal Jackson Chief Finance Officer Submitted 17/08/2018 301 PM ®
View All

0 The Status will now be Closed. You will not be able to Add or Edit executives to the survey.

* Contact the VPSC at gserp@vpsc.vic.gov.au if you need the survey unlocked to make changes.
*  When you go Back to Survey List, no Active surveys will be listed. Select Historic to review what was

provided.
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